YIIPABJIEHUE OBHIEI'O 1 JOIIKOJIBHOI'O OBPA3OBAHUA
AIMUHNUCTPALIMU I'OPOJA HOPUJIBCKA

MYHULUUITAJBHOE BIOJ)KETHOE OBIIEOBPA3OBATEJIBHOE
YUYPEXJIEHUE «CPEJHSASA HIKOJIA Ne 32
(MBOY «CHI Ne 32y)
IMPUKA3

« 15 » UIOHSI 2021 r. Hopuibck Ne 01-15/ 164

006 00paboTKe U 3alIUTe MEPCOHATBHBIX JAHHBIX,
YTBEPKICHUH JIOKATBHBIX aKTOB, 00CCIICUNBAIOIINX
3aIUTY IMEPCOHABHBIX JaHHBIX

B nensax yperynupoBaHusi BOIIPOCOB, HAIIPaBJICHHBIX HA 00ECTIEUeHNE BBITOJHEHUS
00s13aHHOCTEH, MpeaycMOoTpeHHbIX DenepanbHbIM 3aKk0HOM Poccuiickoit denepaiuu oT
27 wrons 2006 roga Ne 152-®D3 «O mepcoHaTBHBIX JaHHBIX», B TOM YHCIIC BBITIOJTHEHUS
TpeOOBaHUN K 3allUTe IMEPCOHAJIbHBIX JIaHHBIX, YCTAHOBJICHHBIX ITOCTAHOBIIEHUEM
[IpaBurensctBa Poccuiickoit ®enepammu ot 01 wHosOpst 2012 toma Ne 1119 «O6
YTBEPKACHUU TPEOOBAHMM K 3alllUTE MEPCOHAIBHBIX HaHHBIX NMpPU UX 00pabOTKe B
UH(OPMAIIMOHHBIX cUCTeMax MEePCOHATBHBIX JTAHHBIX, [TocTanoBnenuemM
A nvunncTtpanuu ropoga Hopunbscka Kpacnosipekoro kpas ot 15.01.2019r Ne 15, npukaza
®denepanibHON CIYXKOBI 10 HAA30py B cdepe cBsI3u, MHPOPMAIMOHHBIX TEXHOJIOTHUH U
MaccoBbIX KOMMYyHUKauit ot 24.02.2021 Ne 18

I[TPUKA3BIBAIO

1. VYTBepauts

1.1. IlpaBuna oOpa®OTKM M 3alIUTHI TMEPCOHANBHBIX JAaHHBIX B MYHHIMIIAIHLHOM
OropKeTHOM  001Ieo0pa3zoBatenbHOM  yupexkaeHun «Cpemnsis 1mkona Ne 32y
(ITpunoxxenue Ne 1 k HacTosIIIIEMY TIPUKA3Y)

1.2. Tlepeuenpb momxkHoctei pabotHukoB MBOY «CIII Ne 32y, 3amenieHne KOTOPBIX
MpeayCMaTPUBAET OCYIIECTBICHHE 00paboTKU KOH(PUACHITHATRHON HH(pOpMAIUH, B
TOM 4YHUCJIE T[EPCOHANBHBIX JAaHHBIX, JMOO OCYIIECTBIEHHE JocTyna K
KOH(QUIEHIIMAIbHOW HH(OpMAIMKM, B TOM YHCJIE MEPCOHAJIbHBIM JIaHHBIM
(ITpunoxenne Ne 2 K HACTOSAIIEMY MTPHUKA3Y).

1.3. Tlepeuens nomxHoctedt pabdoTHukOB MBOVY «CII Ne 32), OTBEeTCTBEHHBIX 3a
NPOBEJIEHUE MEPONPUATUN MO 00€3TMUMBAHUIO 00pabaThIBAEMbIX MEPCOHAIBHBIX
naaHbIX B MBOVY «CIII Ne 32 (ITpunoxkenue Ne 3 k HacTosIeMy pUKasy).

1.4. TIlpaBuna OCYIIECTBICHHUS BHYTPEHHETO KOHTPOJSI COOTBETCTBHS 00pabOTKU
nepcoHanbHbIX JaHHBIX B MBOVY «CIII Ne 32y. (Ilpunoxxenue Ne 4 k HacToseMy
IPUKa3Yy).



1.5. bnanku corjmacuii Ha TpPEAOCTaBICHUE, IMepefadyy M paclHpoCTpaHEHHE
NEPCOHATBHBIX JAaHHBIX PAOOTHUKOB U 00 YUYaAIOLTHXCSI.
2. Tlpukaz Ne 01-05-035 ot 01.02.2019r u u3MeHEeHHs] K HEMY CUHUTATh YTPATUBIIUMH
CHITY.
3. KonTpoms 3a HCTIOTHEHNEM HACTOSIIETO IPHUKa3a OCTABIISIO 32 COOOH.

Jupektop O.U. lopouna

AOKYMEHT NOoAnnCcAH
3JIEKTPOHHOWM MOANUCHIO

Ceptudukat: 02ED6D340093AC569F430B2E5082C68418
Bnapeneu: MopowwnHa OkcaHa MBaHoBHa
[Hevicteutenen: ¢ 16.12.2020 po 16.12.2021




[Ipunoxenue Ne 1

MyHununajibHoe 010/1:xKeTHOe 00111e00pa3oBaTe/ibHOE YUpe:KIeHue
«Cpennss mkosaa Ne 32y

YTBEPX/IEHbBI
npukazom aupekropa MBOY «CIII Ne 32y
ot 15.06.2021 Ne 01-15/164

ITPABUJIA
OBPABOTKU U 3AINUTHI ITEPCOHAJIBHBIX JTAHHBIX B
MYHULNITIAJIBHOM BIO/IKETHOM OBIIEOBPA30OBATEJIbBHOM
YUYPEXJIEHNUN «CPEAHSAA HHIKOJIA Ne 32y

1. OO0mue moaoxeHus

1.1. Hacrosimue IlpaBuna oOpaOOTKM M 3alIUThl MEPCOHAIBHBIX [aHHBIX B
MYHHUIMIATIBHOM OI0KETHOM 00111€00pa3oBaTenbHOM yupexaeHun «Cpeansis mkosa No
32» (manee — IlpaBuna) ompenensrOT LENH, COACPKAHUE U MOPANOK 00pabOTKU
NEepCOHATBHBIX JAHHBIX, MEPHl, HAIPaBJICHHbIC HA 3aILUTy MEPCOHAJBHBIX JAHHBIX, a
TaKXKe MpOILeNyphl, HaIllpaBI€HHbIE Ha BBIBICHHE W MPEAOTBpALICHUE HAPYLICHUM
3akoHoAaTenbcTBa Poccuiickoil ®enepaunu B 00JIaCTH MEPCOHANBHBIX JIAHHBIX B
MYHUIUTAIBHOM OI0JKETHOM 00111€00pa3oBaTebHOM yupexaeHun «Cpeansist mkoiaa No
32» (anmee — yupekJICHHE).

1.2. OOpaboTka TmepcOHANIBHBIX MAaHHBIX (mamee - I[I[lH) B yupexmeHun
OCYUIECTBIISIETCS JJI peallu3ali TPYAOBBIX OTHOLIEHUH B COOTBETCTBHM C TPYAOBBIM
3aKOHOJATEJIbCTBOM; OKa3aHUS YCIYr B COOTBETCTBUM ¢ DeaepajbHbIM 3aKOHOM OT
27.07.2010 Ne 210-®3 «OO6 opraHuzanuud NPEJOCTABICHUS TOCYAAPCTBEHHBIX U
MYHHUIMIATBHBIX YCIIYT»; PACCMOTPEHHS 00pallleHni TpaX/1aH.

1.3. O6pabotka [1JIH B yupexIeHUU OCYIIECTBISIETCS C COOTIOCHIUEM MPUHITUTIOB
U YCJIOBHH, MPETYCMOTPEHHBIX 3aKOHOAATeNbcTBOM Poccuiickoit denepannu B 0061acTH
I1/T1 m HacTossmumu [IpaBuiamu.

1.4. Obpaborka II/IlH mOMKHAa OrpaHUYMBATHCA JOCTHKEHUEM KOHKPETHBIX,
3apaHee OINPEIEIEHHBIX U 3aKOHHBIX LEJIEH.

1.5. He nomyckaercst oopadotka I1/]H, HecoBmecTuMmas ¢ niensmu coopa I1J1H.

1.6. OGpaboTke nmoanexat Tonbko [1JIH, KOTOpble OTBEYAIOT LENSIM UX 00pabOTKH.

1.7. Conepxanue u o0bem oOpabarbiBaeMbix [IJ[H MOMKHBI COOTBETCTBOBATH
3asBJICHHBIM IIEJISIM 00pabOTKH.

1.8. B nHactosmux IIpaBunax UCmonb3yrOTCs OCHOBHbBIE IOHSTHS, ONIPE/ICJICHHbIC B
cratbe 3 @PenepanbHOro 3akoHa ot 27.07.2006 Ne 152-03 «O nepcoHanbHbIX JaHHBIX», a
TaK)Ke CJIEIYIOLIUE MOHATHSA:

AOmunucmpayusa  yupexcoenHus — JUPEKTOP YUPEKACHHS, 3aMECTUTENIN
JTUPEKTOpa YUPEKIEHUs, CEKPeTaph;

neoazozuyeckue padOMHUKU YUPEHCOCHUA — YUUTENH, TMENaroru, KIACcCHBIE
PYKOBOJUTEIN;
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Oyxzanmepckaa  cayycbéa — ~ MYHHIWINAIbHOE  KAa3eHHOE  yUPEKICHUE
«O0ecrieynBarOMi KOMIUIEKC YUYPEKJIeHUE OOIIEro M JOUIKOJIBHOIO 00pa3oBaHHE,
YIIOJTHOMOYEHHOE Ha BEJICHHE OyXTaITepCKOTO U HAJIOTOBOTO Y4ETa,

onepamop- TOCyIapCTBEHHBIM OpTaH, MyHUIIUTIATBHBIN OpTraH, IOPUINIECKOE WIN
dbuznueckoe JUI0, CAMOCTOSITENIHLHO WM COBMECTHO C APYTUMH JIMIIAMH OPTaHU3YIOLIUE
U (WJIM) OCYUIECTBIISIIOIIME 00pab0TKYy MEPCOHANBHBIX JaHHBIX, a TAKKE OMPEIEIIIONNe
ey 00pabOTKH MEPCOHATBHBIX TaHHBIX, COCTAB MEPCOHATBHBIX JTaHHBIX, MOJISKAIIIX
00paboTke, AeCTBUS (ONepalyu), COBepIIaeMble ¢ MEPCOHATBLHBIMU JTAHHBIMH;

nepconanvHvle OanHwvle - N100ass MHGOpPMALUSA, OTHOCSIIAACA K MPSMO WIH
KOCBEHHO OIPEACICHHOMY WJIM oOmpenensieMomMy (usuueckomy maumy (CyObeKTy
MEePCOHAIBHBIX JAHHBIX);

oopabomka nepcoHanvbHbIX OaHHBIX - J1000€ nelicTBue (omeparus) WM
COBOKYITHOCTh JCHCTBUM (omepaiuii), COBEpIIAEMBIX C HCIOJb30BAHUEM CPEICTB
aBTOMAaTH3aIMK WK 0€3 UCTOJIh30BAHHUA TaKUX CPEACTB, C MEPCOHAIBHBIMUA JTaHHBIMHU,
BKJItoUass cOOp, 3amuch, CHUCTEMATH3allMI0, HAKOIUIGHWE, XpaHEHHE, YTOYHEHUE
(oOHOBIIEHUE, U3MEHEHHUE), U3BJICUEHUE, UCIIONIb30BaHKe, Tiepenady (pacrnpocTpaHeHue,
IpEIOCTaBICHNUE, JIOCTYI), 00€3JIMYMBAHHME, OJIOKMPOBAHME, YyJAJIECHHE, YHUUYTOKEHUE
NEPCOHATBHBIX TaHHBIX;

pacnpocmpaneHue nepcoHANbHbIX OAHHBLIX - JICUCTBUS, HAIPAaBJICHHBIE Ha
pPacKpbITHE IEPCOHATBHBIX TAHHBIX HEONPEECICHHOMY KPYTY JIHIL;

npedocmaenienue NEPCOHANbHLIX OAHHBIX - JICHCTBUSA, HaINpaBIIEHHBIC Ha
pPacKpbITHE TIEPCOHATBHBIX JAHHBIX OMPENCICHHOMY JIMIy WJIH OINpPEACIEHHOMY KpPYyry
L,

O10KUpoeanue nepcoHaIbHBIX OAHHBIX - BPEMEHHOE IMPEKpaIieHne 00paboTKu
MEPCOHABHBIX JAHHBIX (32 MCKIIOYEHUEM CIydaeB, €clii 00paboTka HeoOXoauma Jjist
YTOYHEHUS IEPCOHAIBHBIX JIAHHBIX);

YHUUMOXCEHUE NEPCOHANbHBIX OAHHBIX - JCUCTBUS, B pE3yibTare KOTOPHIX
CTAaHOBUTCS HEBO3MOXXHBIM BOCCTAaHOBHUTH COJIEpP)KAHHE TEPCOHANBHBIX JaHHBIX B
UH(POPMAIIMOHHON CHUCTEME MEPCOHAIBHBIX JAaHHBIX W (WIHM) B pe3yibTaTe KOTOPBIX
YHUUYTOXAIOTCSI MaTepHaIbHbIe HOCUTENU MePCOHATIBHBIX JAHHBIX;

ofe3nuuusanue NEePCOHAIbHBIX OAHHBIX - JICHCTBUS, B PE3yibTaTe KOTOPBIX
CTAaHOBUTCSI HEBO3MOKHBIM 0€3 WCMOJB30BAaHHUSA JONOJHUTEIHHOW HH(pOpManuu
ONpEeNENNTh IPHHAJICKHOCTh MEPCOHATBHBIX JIaHHBIX KOHKPETHOMY CYOBEKTY
NEePCOHATBLHBIX TAHHBIX.

2. YciaoBusa u nopsiaok oopadorku I1/{H, cBSI3aHHBIX ¢
peasiu3anueil TPyA0BbIX OTHOLIEHU I

2.1. TIIln paOOTHUKOB Y4YpeXACHUS, IpakKiaH, MPETECHAYIOIUX HA 3aMEIICHUE
BAaKaHTHBIX JOJDKHOCTEH, paboumx MecT B YUPSKICHHHM (Janee — pabOTHHUKH),
oOpabaTbIBaloTCA B IIENsAX OOecredyeHus KaJgpoBoil padOThl, B TOM YHCIE B LEIX
dbopMupoBaHHUS KaIpOBOTO pe3epBa, OOY4YEHHMS] U JOJDKHOCTHOTO pOCTa, Yyd4eTa
pe3yabTaTOB HCIIONHEHUS PabOTHUKAMH YUYPEKIACHUSA JOJDKHOCTHBIX OOS3aHHOCTEH,
oOecrnieueHus1 pabOTHMUKAM YCTAaHOBJICHHBIX 3aKOHO/AaTeNbCTBOM Poccuiickoii @enepanyu
YCIIOBUW TpyJa, TapaHTHUHl M KOMIEHCAIMi, a Takke B UeNsIX MNPOTUBOJEHCTBUS
KOPPYMIIHH.

2.2. B nensax, ykasanabix B myHKTe 2.1 Hacrosmmx IlpaBun, oOGpabarbiBaroTcs
cnenyromue kareropuu [1J{H paboTHUKOB:



2.2.1. dbamMunms, uMs, OTYECTBO (B TOM YHCIE MpenplIynue HaMuind, UMEHA U
(W) OTYECTBA, B CIydae UX U3MEHEHUS);

2.2.2. naTta u MECTO POKJICHHUS;

2.2.3. undopmarnus o rpaxkIaHCTBE (B TOM YUCJIE MPEAbIIYIINE IPak1aHCTBA, UHBIC
IpaKJIaHCTBA);

2.2.4. Bua, cepusi, HOMEpP JOKYMEHTA, YI0CTOBEPSIOIIETO JIMYHOCTh, HAUMEHOBAHHE
oprasa, BbIJIaBIIETO €r0, 1aTa BblIayH, KOJl OApa3IeICHUS;

2.2.5. anpec MecTa JKUTEThCTBA (apec perucTpanuu, GakTUYECKOTro MPOoKUBaHUS);

2.2.6. HOMEp KOHTAaKTHOTO Tesie)OHa MIIH CBEICHUS O IPYTUX CIOC00ax CBS3H,

2.2.77. PEeKBU3UTBHI CTPAaXOBOI'O0 CBHJETEIBCTBA TI'OCYAAPCTBEHHOI'O MEHCUOHHOTO
CTpaxOBaHUS;

2.2.8. uaeHTU(PUKAIUOHHBII HOMEDP HAJIOTOIUIATEIIbIINKA;

2.2.9. pexkBH3UTHl  CTPAaXOBOTO  MEIUIIMHCKOTO TMOJIMCa  00s3aTEIBHOIO
MEAUIIMHCKOTO CTPAXOBAHMS;

2.2.10. pexBU3UTHl CBUIECTEIBCTBA TOCYAAPCTBEHHOM pETHUCTpaIlMi aKTOB
IPaXJIaHCKOTO COCTOSIHUS;

2.2.11. ceMeliHOE TIOJNIOKEHHE, COCTaB CEMBH U CBEJCHHUS O OJIM3KHX
POJICTBEHHUKAX (B TOM YHCJIE€ OBIBIINX);

2.2.12. cBeneHus 0 TPYAOBOM ACATEIBHOCTH;

2.2.13. cBeieHHsI O BOMHCKOM y4YeTe W PEKBH3UTHI JOKYMEHTOB BOMHCKOT'O YUeTa;

2.2.14. cBemenus o0 oOpa3oBaHMM, B TOM YHCIE€ O IIOCIEBY30BCKOM
npodeccuoHabHOM 00pa30BaHUU (HAUMEHOBAHUE M IO/ OKOHYAHHS 00pa30BaTEIbHOTO
yUpeXKICHUS, HANMEHOBAHUE U PEKBU3UTHI IOKYMEHTa 00 00pa3oBaHUU, KBATH(PUKALIUS,
CHEUAIBHOCTh IO JOKYMEHTY 00 00pa3oBaHuN);

2.2.15. cBenenust 00 y4eHOW CTENEHHU;

2.2.16. uadopmarus o BIaJJlEHUU NHOCTPAHHBIMU SI3bIKAMH, CTETICHb BIIAJICHUS;

2.2.17. MeIUIMHCKOE 3aKJIIOYEHHE MO YCTAaHOBIEHHOW (Qopme 00 OTCYTCTBUHU Yy
rpakgaHuHa  3a00JIeBaHMSI,  MPEMATCTBYIOLIETO  BBIIOJHEHHUIO  JOJDKHOCTHBIX
00s13aHHOCTEH; 3aKII0YEHHE MO pe3yjbTaTaM IPEIBAPUTEIBHOIO MM MEPUOIUIECKOTO
MEIUIIMHCKOTO OCMOTPA;

2.2.18. pororpadus;

2.2.19. cegenus o pabore, B TOM UMCIE: AaTa, OCHOBaHMS MOCTYIUIEHU (IIprUemMa)
Ha pa0OTy M Ha3HAUYEHHUS Ha JOJDKHOCTh, JaTa, OCHOBAaHWS Ha3HAuY€HUs, NEPEeBOAA,
NEPEMEIIEHUST Ha HWHYK JODKHOCTh, HAaUMEHOBAaHUE 3aHMMAEMBbIX (3aMEIIaeMBbIX)
JOJKHOCTEH, pa3Mepa 3apaOOTHOM MJaThl, pe3ylbTaTOB aTTECTAllUd HA COOTBETCTBUE
3aMeIIaeMOil TOKHOCTH, a TAK)KE CBEACHHUS O MPEKHEM MecTe paboThI;

2.2.20. undopmarusi, coaepkamascs B TPYIAOBOM JOTOBOPE, TOTOTHUTEIBHBIX
COIJIAIIEHUSAX K TPYJOBBIM JOTOBOPAM;

2.2.21. uadopmanus 0 HATMYUK U OTCYTCTBUU CYJUMOCTH;

2.2.22. rocylapCTBEHHbIE Harpajpl, MHbIE Harpaibl U 3HAKU OTIUYMS;

2.2.23. cBepenusi 0 MPodeCcCHOHAIBHONW TEPETNOArOTOBKE W (WJIM) TOBBIIIICHUH
KBaJIM(pUKaUy;

2.2.24. yadopmanus o0 eKEroJHbIX OIJIAaYNBAEMbIX OTIYCKaxX, yUeOHBIX OTITyCKax
U OTIyCKax 0e3 COXpaHEeHHUs JCHEKHOTO COJICPIKaHus;

2.2.25. HOMep pPaCUETHOTO CUETA;

2.2.26. wHBIE TIEPCOHAJIbHBIC JTaHHBIC, HEOOXOAMMBIC IJIA JOCTIKCHHS IeNeH,
MPEeAYyCMOTPEHHBIX MYHKTOM 2.1 HacTosmero [lonoxenus.



2.3. OGpabotka IIJln (3a uckmouenuem Oumomerpudeckux [1/lH) paOOTHHKOB,
OCYIIECTBIISIETCS O€3 corjacus yKa3aHHBIX JIMIl B paMKax LieJel, OnpeIeIeHHbIX TyHKTOM
2.1 nacrosamux [IpaBui, B COOTBETCTBUH C ITYHKTOM 2 4acTH | cTaTh 6 ¥ YaCThIO 2 CTAThH
11 ®enepanbHoro 3akona ot 27.07.2006 Ne 152-03 «O nepcoHaNbHBIX TaHHBIX).

2.4. OGpabotka IIJ][H paOOTHHKOB OCYILECTBISETCS MPU YCIOBHHM MOJIYYECHUS
COrJlacus YKa3aHHBIX JIUI] B CJIIEYIOLIUX CIIy4asx:

2.4.1. npu nepenaue (pacnpocTpaHeHuu, nmpeaoctapienun) [1J[H TpeTbum uiam B
Clay4yasx, H€ NPEeAYCMOTPEHHBIX JEHCTBYIOIIMM 3aKOHOAATENIbCTBOM Poccuiickoi
denepanuu;

2.4.2. npu TpaHcrpann4yHou nepenave 11/1x;

2.4.3. npu OPUHATHH PEMIEHUN, MOPOKIAOIIUX IOPHUIHYECKHE IOCIEACTBHUS B
OTHOIICHUH YKA3aHHBIX JIUI] WM UHBIM 00pa30M 3aTparuBalolIUX WX MpaBa U 3aKOHHbBIE
WHTEPECHI, HA OCHOBAHUH UCKIIIOUUTEIHLHO aBTOMATU3UPOBaHHOM 00padoTku ux [1/1H.

2.5. Oo6paborka II/lH, mpegycMOTpeHHbIX HYHKTOM 2.2 Hacrtosimmx Ilpasui,
OCYIIECTBIISIETCS C MHCHbMEHHOTO COTrjacusi pa0OTHHKA, COCTABICHHOTO IO QopMe,
YTBEPKACHHON TUPEKTOPOM YUpEXKICHUs, €CIMi MHOE He ycTaHoBiieHO DenepanbHbIM
3akoHOM 0T 27.07.2006 Ne 152-®3 «O nepcoHaIbHBIX TaHHBIX.

2.6. O6pabotrka IIJIH paOOTHUKOB  OCYIIECTBIISCTCS  CHCIHAIACTAMU
AJIMUHUCTpALIUU YUPEKIEHUS, OyXTalTePCKUX CIykO M BKIIOYAET B ce0sl CIeAyrolue
neicTBusi: cOOp, 3amuch, CUCTEMATU3AllMI0, HAKOIUIGHHWE, XpaHEeHHe, YTOYHEHHUE
(oOHOBIIEHUE, U3MEHEHHUE), U3BJICUEHUE, UCIIONb30BaHUE, Nepeaady (pacnpocTpaHEeHue,
MPEeIOCTaBJICHNUE, JIOCTYI), 00e3IHYrMBaHMUe, ONOKUPOBAHUE, YJAICHHE, YHUUYTOKEHUE
IT1H.

2.77. llepeuucnennsle B nyHkre 2.2 IIJ[H mpeaocTaBisItOTCA HEMOCPEACTBEHHO
pabOTHUKOM B BUJE:

2.7.1. opuruHaiOB HEOOXOAMMBIX TOKYMEHTOB (3asBICHHE, TPYIOBas KHIKKA,
aBToOMOTpadus, UHbIE TOKYMEHTHI, PEJOCTABIIIEMbIE B KaJPOBYIO CIIYXO0Y);

2.7.2. xOnu¥i OPUTMHAJIIOB JJOKYMEHTOB;

2.7.3. cBeneHuil B yueTHBIX (hopMax (Ha OyMasKHBIX U JIEKTPOHHBIX HOCUTETISX).

2.8. B cnyuae Bo3HMKHOBeHHUs1 HeoOxomumocTu monydenust [/l pabGoTHuka y
TPETbel CTOPOHBI, CIIEyeT H3BECTHTh 00 3TOM pabOTHHKA 3apaHee, MOJYYHUTb €ro
MUCBbMEHHOE COTJlacMe U COOOIIUTh €My O UeNsX, MPEANojaraéMblX HCTOYHHUKAX M
cocobax momydenuss [I/ln  (ecmu wWHOe He TpeaycMOTpeHO (enepaibHBIM
3aKOHOJIaTE€IIbCTBOM).

2.9. 3ampeniaercss moiy4yaTh, oOpabOaTbiBaTh W MNpHOOHIATh K JIUYHOMY JIE€Ty
pabotnuka I[1/1H, He mpexycMOTpeHHbIe MyHKTOM 2.2 Hactosuwmx [IpaBui, B TOM uncie
Kacalllllecs pacoBOil, HAIMOHAJIBHON MPUHAMJIEKHOCTH, IOIUTHYECKUX B3IJISI/IOB,
PENUruO3HBIX WM PUIOCOPCKUX YOS KIEHNI, MTHTUMHON KU3HU.

2.10. TIpu c6ope [1[1H AqMuUHUCTpaLUs YUPEKICHUS, CIEIHATUCT OyXTalTepCKOM
ciryx0b1, ocymecTBIsromuid coop (monyuenue) [1J][H HemocpeaCTBEHHO OT PabOTHUKOB,
00513aH Pa3bACHUTH PAOOTHUKAM IOPUIMYECKHUE TOCIEICTBUS OTKa3a MPEIOCTaBUTh HX
nepcoHalbHbIE JaHHbIE.

2.11. Ilepemaua (pacmpocTpaHeHue, MpeAocTaBieHUEe) W wucnoib3oBaHue [1/(x
pabOTHUKOB OCYIIECTBISAETCA JHIIb B CIAy4Yasx M B MOPSAKE, HPETyCMOTPEHHBIX
benepaabHbIM 3aKOHOJATEIHCTBOM.



3. YcaoBus u nopsiaok oopadorku II/In rpaxaan B CBSI3U ¢ peaocTaBJIeHUEM
YCJIYT, peajn3anueil uxX npaBa Ha oOpaileHue

3.1. B yupexnenuun oOpabotka I[I/I[H rpaxkmaH oOCYIIECTBISETCS B CBSI3H C
MIPEJOCTABICHUEM YUYPEXKICHUEM YCIYT, a TAKKE€ B CBSI3U C peaju3aledl uX IpaBa Ha
oOpallieHre B yuUpexKIeHHe.

3.2. I[111 rpaxxaaH, 0OpaTUBLIMXCS B YUPEXKJIECHUE JINYHO, a TAK)KE HAIIPABUBIIMX
WHANBUAYaJIbHbIC WIH KOJUIEKTUBHBIE TMChMEHHBIE 00OpalleHs UK o0paieHus B popme
AIIEKTPOHHOTO JOKYMEHTa, oO0pabaThiBAalOTCS B IENSIX PACCMOTPEHHS YKa3aHHBIX
oOpallleHHii ¢ TOCIEAYIOIINM YBEJOMIIEHUEM 3asIBUTENIEH O pe3ybTaTaX PACCMOTPEHHS.

3.3. lIlepewenp IIJIn rpaxkmaHn, moanexammx oOpabOTKE B CBA3U C
MIPEJOCTABICHUEM YUYPEXKICHUEM YCIYT, a TAKKE€ B CBSI3U C peaju3aledl uX IpaBa Ha
oOpallleHHe B yUpexKJICHHE:

3.3.1. pamunus, ums, 0T4€CTBO (MIOCIEAHEE - IPU HATUYUN);

3.3.2. 1aHHbBIE JOKYMEHTA, YIOCTOBEPSIOLIETO JINYHOCTB;

3.3.3. peKBU3UTHI CTPaXOBOI'O CBUIETEIBCTBA T'OCYAAPCTBEHHOIO MEHCHOHHOTO
CTpaxOBaHUS;

3.3.4. uneHTU(PUKALMOHHBIM HOMEP HATOTOILIATENIbIINKA;

3.3.5. ampec MecTa KUTENbCTBA (aApec perucTpanuu, PakTHIeCcKOro MPOKUBAHUS);

3.3.6. OYTOBBIH aapec;

3.3.7. ampec DIEKTPOHHOU IOYTHI;

3.3.8. yka3aHHBII B 00pallleHHH KOHTAKTHBINA TeledoH;

3.3.9. unsie 11/, yka3aHHble 3asBUTEIEM B OOpalieHuu (3kajno0e) WM CTaBIIHE
M3BECTHBIMU B XOJI€ PACCMOTPEHUS TaKoro oOpareHus, a Tacke [1/IH, comepxarniuecs B
JOKYMEHTaX, MPEJCTaBICHHBIX I'PaKITaHUHOM.

3.4. Oo6paborka II/IH, HEOOXOAMMBIX B CBSI3HM C MPEAOCTABICHUEM YCIYT,
yka3zaHHbIX B myHKTe 3.1 Hacrosmux [IpaBui, ocymecTiserca 0e3 coriacus rpax/iaH B
COOTBETCTBUHU C NyHKTOM 4 yactu 1 crateu 6 @enepanbHoro 3akoHa oT 27.07.2006 Ne 152-
®3 «O mepcoHaNbHBIX AaHHBIX», DenepanbHbIMU 3akoHaMHU OT 27.07.2010 Ne 210-D3
«O0 opraHuzaiyy MPeIOCTABICHUS TOCYIApCTBEHHBIX U MYHHUIMIAIBHBIX YCIYT», OT
02.05.2006 Ne 59-®3 «O mopsiake paccMOTpeHHsi oOpaleHui rpaxkaan Poccuiickoit
®enepani» W MHBIMM HOPMATUBHBIMU MPABOBBIMU aKTaMH, ONPEICISIOUIMIMU
IIPEIOCTABICHUE MYHULIMIIAIBHBIX YCIYT.

3.5. Oopadorka II/[H, HeoOXOAMMBIX B CBSI3U C MCIOJHEHUEM YCJYT,
yKa3aHHbIX B nyHkTe 3.3 Hacrosimux IlpaBui, BrkiIYaer B cedsi cieaymomue
AeilicTBusi: cOop, 3amMCh, CUCTEMATH3ALMI0, HAKOIJIEHUE, XpPaHeHHe, YTOYHEHHue,
(oOHOBIIEHHE, H3MeHeHue), U3BJIeYeHME, HCIO0JIb30BaHMe, nepeaavy
(pacnpocTpaHeHue, NpeAOCTABJIEHHE, JOCTYI), O00e31HMYHMBaHHe, OJIOKMpPOBaHME,
yaajgeHnue, yauuro:kenue I1/Tx.

3.6. Ilepeuucnennsle B myHkre 3.3 IIJI[H mpenoctaBisitOTCS HEMOCPEACTBEHHO
rpakaaHamMu, OOpaTUBIIUMUCS B YUPEKICHUE JUTSI TIOTYUEHUS YCIyTH B BUJIE:

3.6.1. opuruHamoB HEOOXOAMUMBIX JOKYMEHTOB (3asBJICHUE, JOKYMEHT,
YIOCTOBEPSAIOIIMI JTUYHOCTD U JIp.);

3.6.2. xonuil TOKYMEHTOB;

3.6.3. cBegeHM yueTHBIX POpM (Ha OYMaKHBIX U ANEKTPOHHBIX HOCUTEISX).

3.7. Ilpm mpenocTaBlIeHUM YCIYIHM 3alpeliaeTcs 3anpaliuBaTh y TpaxIaH M
TPEThbUX JUI, a Takxke oOpabarteiBath I[IJlH B chyuyasx, HE NPEIyCMOTPEHHBIX
3aKoHOJaTesbecTBOM Pocculickon denepanuu.



3.8. Ilpu cOope II[IH nomkxkHOCTHOE JUIO AJMHHHCTPALUU YUPEXKICHUS,
ocymecTBisitomee nonydeHue [1/[H HemocpeACcTBEHHO OT rpaxkaaH, oOpaTHUBIIMXCS 3a
NPEOCTaBICHUEM MYHUITUIAIEHON YCIYTH, 0053aHO Pa3bsICHUTh yKa3aHHBIM IPaKIaHaM
IOpUINYECKHE MOCIEACTBHS OTKa3a npenocraButh [1/H.

3.9. Ilepenaua (pacmpocTpaHeHHe, IMpPEJOCTaBlIeHHE) W wucmoib3oBanue [1/{H
3asBUTENC AJMUHUCTpalUel YYpeKACHUS OCYIIECTBIACTCS UMb B CIAydasx H B
HOpPSZIKE, TPETYCMOTPEHHBIX (eiepaTbHBIM 3aKOHOIATEIbCTBOM.

4. lHopsnok oopadorkm I1/In cyobexToB I1/{H B MHpOpMauMOHHBIX cHcTEMaX

4.1. OOpabotka II/lH B yupexaeHMH OCYILIECTBISIETCS B HH(POPMALMOHHBIX
cuctemax (nanee — IC), nepedeHb KOTOPHIX YTBEPXKIIEH JUPEKTOPOM YUPEKIACHHUS.

4.2. B coctaB I1/ln, o6pabaTeiBaeMbix B MCIIJIH yupexaeHus u OyxraaTepckoun
CiIyk0bl, BXoAAT KaTteropuu I[1J{H, ykazannble B myHKTax 2.2, 3.3 Hactosmux [Ipasu.

4.3. adopMmaliis BHOCUTCS B PYYHOM PEKUME MPH MOJTYYSHHUH UHPOpMAIIUU Ha
OyMa)XHOM HOCHUTEJIE WM B HWHOM BHJE, HE TO3BOJSIONIEM OCYIIECTBISATh €€
ABTOMAaTHYECKYIO PErHCTPALHIO.

4.4. OTBeTcTBeHHBIH 3a 00ecnieueHue 0e3onacHocTH [1/]n B oOpabaTeiBaeMbix [1/]H
B UCII/IH yupexneHus u OyxXrajaTepckoi ciyk0bl, 00ecreunBaer:

4.4.1. cBoeBpeMeHHOe OOHapykeHue (HaKTOB HECAHKIIMOHHUPOBAHHOTO JOCTyNa K
[1/11 1 HeMeJIeHHOE AOBEACHHUE 3TOW HHPOPMAIIMH 0 OTBETCTBEHHOTO 32 OPTaHU3AIIUIO0
o6pabotku I1/IH B yupexxaeHnn u OyXraaTepcKoi ciyxoe;

4.4.2. HenonyllleHHE BO3ICUCTBUS HA TEXHUUECKHUE CPEICTBA aBTOMATU3UPOBAHHOM
o0pabotku I1/1H, B pe3ynbTaTe KOTOPOTO MOXKET OBITh HAPYILIEHO UX (PYHKIIMOHUPOBAHMUE;

4.43. BO3MOXHOCTH BoccTaHoBiieHus [IJ[H, MoaUGUUMPOBAHHBIX WU
YHUYTOKEHHBIX BCJIEACTBUE HECAHKIIMOHUPOBAHHOIO JOCTYIIA K HUM;

4.4.4. MOCTOSIHHBIN KOHTPOJIb 32 oOecrieueHneM ypoBHs 3amuiieHHocty [1/1H;

4.4.5. 3HaHue u COOJIOJEHUE YCIOBUM MCIOJIB30BAHUS CPEJICTB 3alllUTHI
uH(pOpMAaILIUU, TPETYCMOTPEHHBIX IKCITYyaTallMOHHONW U TEXHUYECKOHN JTOKYMEHTAIUEH;

4.4.6. y4eT IpUMEHSIEMBIX CPEJICTB 3alIUThl MHPOPMAIH, IKCIUTyaTallMOHHONW H
TEXHUYECKOW TOKYMEHTAIMU K HUM, HocuTenen [1/1H;

4.47. mnpu oOHapyKeHMH HapyuleHu mopsiaka npeaocrasineHus I[1/Ix
HE3aMEJUIMTENIbHOE  NPUOCTAHOBIEHWE  mpepocraBineHus [IJ[H  monbp3oBarensm
uH(popMannoHHOU cucteMbl [1/]H 10 BHISBICHUS MPUYNH HAPYIICHUN U YCTPAHEHUS dTUX
MPUYHH;

4.4.8. pa3OupaTenbCTBO W COCTABJIICHUE 3aKIFOYCHUH 1O (DakTaM HEeCOOIoACHUS
YCJIOBUM XpAaHEHHs MaTepualbHbIX HOocutener [IJIH, ucronb3oBaHUsI CPEACTB 3alIUThI
uH(pOpPMaLIMU, KOTOPbIE MOT'YT NMPUBECTU K HapylleHHto KoHpunenuuaibHoctu [1/{H nmu
JOPYTMM HapylIEHUsM, NPUBOJSAIIMM K CHIDKEHUIO YpOBHA 3amuiieHHoctd [1J[H,
pa3paboTKy U MPUHATHE MEp MO MPEIOTBPALICHUIO BO3MOXKHBIX OMACHBIX MOCIIEACTBHIA
NOJOOHBIX HAPYIICHUH.

4.5. Oomen I1Jln nmpu ux obpaborke B MCII[AH yupexaeHuss u OyxraiaTepckoin
ciy’k0€ OCYIIECTBIISICTCS MO0 KaHajaM CBS3M, 3aIIMTa KOTOPBIX O0ECIeYMBACTCS MyTEeM
peayiv3allii  COOTBETCTBYIOLUIMX OPraHM3alMOHHBIX MEp U IyTeM [PUMEHEHUS
POrPaMMHBIX U TEXHUYECKHX CPEJICTB.

4.6. Jloctyn paOOTHHKOB YUYpeXACHHS M Oyxraarepckoil ciykObl k I1/IH,
Haxomammmest B UIIC/IH yupexaenus m OyXraarepckod CiykKObl, MmpeaycMaTpHUBaeT
00s13aTebHOE MPOXOXKICHUE MPOLEAYPhI HACHTH(PHUKAIIMY U ayTEHTH(PHUKAIHH.



4.7. B ciydae BbIsBIEHHS HapylieHuid mopsnaka obpabotku [1[m B MCIIIH
YUPEKIEHUS U OyXraJTepCKOM CIy>KObl YIMOJHOMOYEHHBIMHM JOPKHOCTHBIMM JIMIIAMU
HE3aMEUIUTENIbHO NMPUHUMAIOTCA MEpbl MO0 YCTAHOBJIEHHUIO MPUYMH HAPYIIEHUA U HX
YCTPaHEHHUIO.

5. Cpoxu o6padoTku u xpanenus I1/{n

5.1 O6pabotka u xpanenuwe IIJ[H B yupexacHUU M OyXTaITEPCKOH CIyxoe
OCYUIIECTBIISIFOTCSL ~ HE J0JIbIle, YeM JToro TpeOyroT uenu obpabotku [1/IH.
OG6pabatbiBacMbIe MEePCOHANIbHbBIC JTAHHBIE MOJJIeKaT  YHUUTOXKEHUIO JIMOO
00€3TMYMBAHUIO MIPU HACTYIIJICHUU CIAEAYIOIIUN YCIOBUIA:

- noctwxkeHue uened oopadorku IIJ[H wiM MakCUManbHBIX CPOKOB XpaHEHHS -
B TeueHue 30 KaJeHIapHbIX JHEW;

- yTpata HEOOXOAUMOCTH B AOCTMXKEHHM Leneil oopadotku [1/]H - B Teuenue 30
KaJICHAApHBIX JHEH;

- mpenoctaBieHne cyOpektoM [IJ[H wiM ero 3akOHHBIM MpECTaBUTEIEM
MOATBEPKJICHUS] TOTO, YTO MEPCOHATBHBIC IAHHBIC SBIISIOTCS HE3aKOHHO MOJYYECHHBIMU
WU HE SBIISIOTCS HEOOXOIMMBIMU NIJisl 3asIBIGHHOM 1eId O00pabOTKH - B TeueHue 7
pabouux JTHEH;

- HEBO3MOXKHOCTh oOecriedeHus: mpaBoMmepHocTH 00padoTku [1/1H - B Teuenue 10
pabouux JHEH;

- omwiB cyobekToM IIJ[H cormacus Ha oOpabotky IIJIH, ecnmu coxpaHeHHe
I1/1a Gomee He TpeOyeTcs mis neneit 0opadotku I1/[H - B Teuenue 30 kaeHIapHBIX THEH.

B cinydyae otcyrcTBHS BO3MOXKHOCTM yHUYTOXXKeHMsI [IJ[H B TedeHue CpoOKOB,
yKa3aHHBIX B a03amax 2 - 6 HACTOSIIEro MyHKTa, OCYIIECTBIISIETCS OJIOKUPOBAHUE TAKHX
[1/1a nmu obecneunBaeTcs ux OnokupoBaHue (eciu obOpadorka II/IH ocymecTBiseTcs
JOPYTHM JIAIIOM, JIEUCTBYIONIUM MO TMOPYYEHUI0 ATMUHUCTpAIUU) U 00eCreynBaeTCs
yauuToxkenue [1JIH B cpok He Oosiee ueM mecTbh MecsIIeB, €CJIM MHOW CPOK HE YCTaHOBJIEH
benepaabHBIM 3aKOHOJATEIHCTBOM.

6. [lopsinok yHuutoxkenus /I npu nocTu:keHun uesieit 00padboTKu MU
NPU HACTYIVICHUH UHBIX 3AKOHHBIX OCHOBAHM U

6.1. PaGoTHMKOM YYPEKIEHUS U CIEHHUATUCTOM OYXTalTePCKON CIyKOBI,
OTBETCTBCHHBIMU 33 apXWBUPOBAHHE, OCYIICCTBISICTCS CHCTEMATHYCCKUH KOHTPOJIb U
BbIJIEJIEHUE JOKYMEHTOB, conaepkamux I[[JIH, ¢ HCTeKmHUMH CpOKaMU XpaHEHUs,
MOJITISKANIUX YHUUTOXKEHHUIO.

6.2. Bompoc 00 yHMYTOXXEHHH BBIIEICHHBIX JOKYMEHTOB (0Opasyroumxcs B
mporecce JACATCIIBHOCTH  YUPEKICHUs), cojepkammux [IgH, paccmarpuBaercs Ha
3acemanuu KoMuccuu 10 YHHUYTOKEHHUIO JIOKYMEHTOB, COJIEPIKAIIUX TEPCOHATbHBIC
JMAaHHBIC, CO3/1aBaéMOM B  YUPEXKIEHUU U OyXTalTepcKkod ciyxxk0e mpukazaMu
OTBETCTBCHHBIX 3a OpraHm3aiuio oopadotku [1/[H B yupexneHun u OyXraiarepckoi
ciyx6e (nanee - Komuccus).

6.3. Ilo wmroram 3acemanusga Komwuccnum cocTaBiasgeTcss akKT O BBIIEJIEHHH K
YHUYTOKCHHIO JOKYMEHTOB, OTIMCh YHHUTOXKAEMBIX JIEJI, IPOBEPSACTCS UX KOMIUICKTHOCTD,
aKT MOJIMMCHIBACTCS TpejiceaaTesieM 1 wieHamu Komuccun.

6.4. CBenenus 00 YHHYTOKEHUHU BHOCSTCS B aKT O BBIJICIICHHH K YHUYTOXCHHUIO
JIOKYMEHTOB.



YHUUYTOXXEHUE JIOKYMEHTOB Ha OYMaKHBIX HOCUTENSX, coiepxkammx [I/IH, kak
MPaBWJIO, OCYIIECTBIISIETCA IMYTEM HM3MEIbYEHUS HA MEJKUE YacTH, HCKIIOYarolIre
BO3MOXKHOCTh  TIOCIIEIYIOIIETO  BOCCTaHOBIEeHHUS ~ uHPopManuu.  W3menbueHue
MIPOU3BOUTCS, B TOM YHCJIE C IOMOIIBI0 OymMarope3aTeibHOM MallluHbI (IIpenepa).

6.5. YHuuTOXXKeHHE BceX cBeAeHUW o cyOonekre IIJ[H, comepkammxcs Ha
AJIEKTPOHHBIX HOCHUTENAX, OCYIIECTBIACTCS IIyTEM MEXaHUYECKOro HapyIIeHUs
LEJIOCTHOCTH  HOCHUTEINS, HE  TMO3BOJISIIOIIETO  MNPOU3BECTH  CUUTHIBAHUE  HIIH
BocctanoBieHue [1/{H, nau ctupanrem nHGOpMaIIUK ¢ IJICKTPOHHBIX HOCHUTEIICH.

6.6. YHHUTOXEHNE Bcex cBeneHu o cyobekre I1/1H, conepxxamuxcsa B UCII[H B
ANEKTPOHHOM BHJE, MPOU3BOAUTCS «BpYy4UHYIO». llocne dero mpomsBOauTCS MpPOBEpPKa
OTCyTCTBUS 3anuceil o cyobekre I1/1H, koTOpble OBLIM yAaJeHbl, C TOMOLIBIO TIOUCKA I10
dbamunuu cyobexra [1/]H.

7. O6menocrynubie ucrounuku IJIn

7.1. B memsx wHOpPMAIMOHHOTO  OOCCIEYCHUS  MOTYT  CO3JaBaThCs
obmenoctynasle ucTouHUKH I[1/[H (B TOM YuCie CpaBOYHUKH, aJpecHble KHUTH). B
obmenoctynasie uctouHuku I[IJ[H ¢ mucemenHoro cornacusi cyownekrta I[IJ[H moryt
BKJIFOYATHCS €ro (aMIIIUsI, UMs, OTYECTBO (MOCTEAHEe - MPH HAJWYUH), TOJ U MECTO
POKJIeHHUsI, ajipec, aOOHEHTCKUM HOMEp, CBEJCHUS O MPOPECCHU U WHBIE TIEPCOHAIIbHBIC
JaHHbIE, cooOmiaemplie cyonekTom T1J[H.

7.2. Cenenus o cyowekte [I/IlH B mob6oe Bpemss MOryT ObITh MCKIIOYEHBI W3
obmenocTymHbpIXx ucTouHuKoB I1JIH mo TpeboBanuio cyowsekra I1[IH mubo mo pemeHuo
CyJla WU UHBIX YIIOJIJHOMOUYEHHBIX TOCYJAPCTBEHHBIX OPraHOB.

8. Ucnoab30BaHue MePCOHATBHBIX JaAHHBIX, Pa3pelIeHHbIX CY0bEeKTOM
NMEePCOHATBHBIX JAHHBIX JJI5l PACHIPOCTPAHEHUS

8.1. IlepconanbHble NaHHBIE, Pa3pelICHHbIE CYOBEKTOM MEpPCOHAIBHBIX JTaHHBIX
JUTSL paclipOCTPAHEHHSI - 9TO TIEPCOHATBHBIE JaHHBIE, JOCTYIT HEOTPAHUYEHHOTO KPYTa JIHIL
K KOTOPBIM MPEOCTaBIIEH CyOBEKTOM MEPCOHANBHBIX JAHHBIX MyTEM Ja4M COTIAcUsl Ha
00paboTKy NEepCOHATBHBIX JAHHBIX, PA3PEIICHHBIX CYOBEKTOM IMEPCOHATBHBIX TAHHBIX
JUI pacTpOCTpPaHEHUsT B TMOPAIKE, TpeaycMoTpeHHoM DenepalbHBIM 3aKOHOM OT
27.07.2006 Ne 152-®3 «O nepcoHANbHBIX JaHHBIX).

8.2. TpeboBanms K COAEPKAHUIO COTIacus Ha 00paOdOTKY MEePCOHATBHBIX TaHHBIX,
pa3pelieHHbIX ~ CYOBEKTOM  IEPCOHANBHBIX  JaHHBIX Ui PacHpOCTPaHCHUS,
YCTaHABJIMBAIOTCS  yIIOJTHOMOYEHHBIM OpPraHOM [0 3alUTe MpaB CyOBEKTOB
MEPCOHATBHBIX JIAHHBIX.

8.3. OOpaboTka TMepCOHAJbHBIX JAHHBIX, PAa3pPEUICHHBIX CYOBEKTOM
NIEPCOHANBHBIX JTAHHBIX JUISI PACIpPOCTPAHEHHUS, OCYIIECTBIACTCS C COOTIOACHUEM
3alpeTOB M YCIOBUH, MNpeaycMOTpeHHbIX cTaTbel 10.1 denepanbHOro 3akoHa OT
27.07.2006 Ne 152-®3 «O nepcoHaNnbHBIX TaHHBIX).
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[Ipunoxenue Ne 2

YTBEPXIEHBI
npukazom aupekropa MBOY «CIII Ne 32y
ot 15.06.2021 Ne 01-15/164

Ilepeuens nosxHocTei (mpodeccuii) padoTaukoB MBOY «CII Ne 32, 3amenienue
KOTOPBIX MpeAyCMAaTPUBaeT OcyllecTBIeHHe 00pa00TKHU NMEePCOHATbHBIX JaAHHBIX
Ju00 ocylecTBJIEHHE I0CTYNA K MEePCOHAIbHBIM TaHHBIM

3anumMaemasi 10JI2KHOCTh
JIupeKxTop yupexaeHus
3aMeCTUTENHN AUPEKTOPA
CexpeTapb
CouunanbHbIi Iegaror
[IpenonaBarens-opranuzarop OBX
Yyuutens — goromnes
VYuurens — nedexroior
Ilengaror — mcuxosor
. Yuurenp
10. KimaccHslif pyKOBOIUTEH

©ooNOo O~ WN R

11. Crapuiuii Bo>KaTbIit

12. TeroTOp

13.Tlegaror 1OMOIHUTENILHOTO OOpa30BaHUs
14. Uuctpyktop @CK

15. Bocniutatens

16. OTBETCTBEHHBII 32 TUTAHHE
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[Tpunoxenne Ne3

YTBEPXIEHBI
npukazom aupekropa MBOY «CIII Ne 32y
ot 15.06.2021 Ne 01-15/164

Ilepeuenns gomkHoctei (mpodeccuii) padotHnkoB MBOY «CII Ne 32,
OTBETCTBEHHBIX 32 POBeJAeHNe MEePONPUATHI 10 00€3TUYNBAHUIO
o0padaTbiBaeMbIX NEPCOHATBbHBIX JAHHBIX

3anumaemasi 10JI2KHOCTh
JIMpeKTop yupeKIeHUs
3aMecTUuTenu AUPEKTopa
CexpeTapb
ConuanepHEI Ieaaror
[IpenonaBarens-opranuzatop OBX
VYuurens — noromnen
Yuurens — nedexroior
Ilengaror — mcuxosor

©oOoNOoO~LNE

. Yuurenp

10. KimaccHbIi pyKOBOIUTEH

11. Crapmmii BoxaThli

12. TeroTOp

13.Tlegaror 1OMOIHUTENILHOTO OOpa30BaHUs
14. Unctpykrop ®CK

15. Bociuratens

16. OTBeTCTBEHHBIN 32 MUTaHUE
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[Ipunoxenue Ne 4

MyHununajbHoe 0101KeTHOe 001e00pa3oBaTe/ibHOE YUpeKIeHne
«Cpeanss mkosaa Ne 32

YTBEPXJIEHbBI
npukazoM aupekropa MBOY «CIII Ne 32)
ot 15.06.2021 Ne 01-15/164

ITPABHJIA
OCYIIeCTBJIEHHUSI BHYTPEHHEro KOHTPOJIAA COOTBETCTBHS 00PadOTKH MEePCOHATIbHBIX
naHHbIX B MBOY «CIH Ne 32»

1.1. BHyTpeHHUI KOHTPOJIb OCYILIECTBIIAECTCS B LEJISIX ONPEACICHUS COOTBETCTBUS
o0paboTku mepcoHanbHBIX MaHHBIX B MBOY «CHI No 32y (mamee — ydpexacHHE)
TpeOOBaHUSM K 3aIIUTE MIEPCOHABHBIX JTAHHBIX, YCTAaHOBJICHHBIM DeiepabHbIM 3aKOHOM
o1 27.07.2006 Ne 152-®3 «O nepcoHadbHbIX JaHHBIX» (Hanee — DeaepabHbiid 3akoH «O
MEPCOHANBHBIX JAHHBIX») M TPUHATHIMH B COOTBETCTBUU C HHUM HOPMATHUBHBIMU
MPABOBBIMU aKTaMH (fajiee — BHYTPEHHUN KOHTPOJIb).

1.2. BHyTpeHHUI KOHTPOJIb OAPA3ACIACTCS Ha TEKYIIUIA U BHEIIJIAHOBBIM.

1.3 Texymuil BHYTPEHHUN KOHTPOJIb OCYLIECTBISECTCA HA IOCTOSSHHOM OCHOBE
TUPEKTOPOM YUpexJeHHs (manee — OTBETCTBEHHBIM 3a OpraHu3aiuio o0paboTku
MEPCOHAIbHBIX JAHHBIX).

[leprognyHOCT W MOPSAIOK MPOBEACHHUS TEKYIIETO BHYTPEHHETO KOHTPOJIS
OTPENIETISIOTCS MPABOBBIM AKTOM, U3/1aBa€MbIM OTBETCTBEHHBIM 32 OPraHU3aIUIO0
00paboTKH MEePCOHANBLHBIX JaHHBIX.

B xome ocymiecTBieHUs TEKYIIETO BHYTPEHHErO0 KOHTPOJIS IPOBEPSIETCS
BHITIOJIHEHUE TpeboBaHuit denepanbHoro 3akoHa «O TEPCOHANBHBIX JAHHBIX),
HOPMAaTUBHBIX IPABOBBIX aKTOB AJMHUHHCTpanuu ropojga Hopuibcka, U NPUHATHIX B
COOTBETCTBUHU C HUMH JIOKAJIbHBIX aKTOB YUPEKJICHUSI, YCTAHABIUBAIOIIUX, B TOM YHCIIE:

- mpaBujIa 00pabOTKU NEPCOHANBHBIX IaHHBIX B YUPEXKICHUH;

- TIpaBUJIa PACCMOTPEHHS 3alPOCOB CYOBEKTOB MEPCOHAIBHBIX JAHHBIX WM UX
MpeACTaBUTENEH B YUPEKICHUN;

- TOPSIIOK JOCTyNa B MOMEIICHHs YUPEXKIACHHS, B KOTOPBIX Beaercs o0paboTka
MIEPCOHAJIBHBIX JTAHHBIX.

1.4. OTBETCTBEHHBIN 3a OpraHU3AIMI0 O0PaOOTKU MEPCOHAIBHBIX TaHHBIX TMPU
MPOBEACHUU BHYTPEHHET0 KOHTPOJISI UMEET MPaBo:

1.4.1. 3anpamuBaTh y paOOTHUKOB, OCYIIECTBISIOMINX 00pa00OTKy MEPCOHATBHBIX
JTAHHBIX B YUPEXJACHUH, HHPOPMAIHIO, HEOOXOIUMYIO JIJIsl peau3aluy MOJTHOMOYHIA;

1.4.2. TpeboBaTh OT pabOTHHUKOB, OCYIIECTBISIOMIMX OOPaOOTKY MEPCOHATBHBIX
TAHHBIX, yTOYHECHHUSI, OJIOKUPOBAHUS WIIM YHUUTOKEHUS HEJOCTOBEPHBIX MITH TIOTyUYEHHBIX
HE3aKOHHBIM ITyTeM MEPCOHAIIBHBIX TaHHBIX;

1.4.3. mpuHUMaTh MEpHI MO NPUOCTAHOBICHUIO WU IMPEKPALICHHIO 00paboTKu
MEPCOHANIBHBIX JIAHHBIX, OCYILIECTBIISIEMOI ¢ HapylIEeHHEM TpeOOBaHMI 3aKOHOIATENIbCTBA
Poccuiickoit ®@enepanuu;

1.5. BHemiaHOBBI BHYTPEHHUM KOHTPOJIb OCYIIECTBIISIETCS HAa OCHOBAHUH
MOCTYNUBIIETO B YUYPEXKJICHWE NUChMEHHOW WH(OpPMAIMKM O HapYyIIEHUU TPaBHII
00paboOTKH MEePCOHANLHBIX JaHHBIX.
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IIpoBesneHrEe BHEIJIAHOBOTO BHYTPEHHErO0 KOHTPOJS  OCYHIECTBIISIETCS  Ha
OCHOBaHMM IpUKa3a AUPEKTOpaA YUPEXKJIEHHs, B aJ[pec KOTOPOIo MOCTynmiIa UHdopmarus,
SBJIAIOIIASACS OCHOBAaHUEM JUIsl IPOBEECHUS BHEINIAHOBOIO BHYTPEHHETO KOHTPOJIS, JINOO
10 €r0 MOPYYEHHUIO UHBIM JOJKHOCTHBIM JIULIOM.

1.6. BHennaHOBBIM BHYTPEHHUIN KOHTPOJIb TOJIKEH OBbITh 3aBeplIeH He no3aHee 15
pabouux JTHEH co IHS NOCTYIUICHUs TMCbMEHHONW HH(pOpMAaIHH.

1.7. OTBETCTBEHHBIN 3a OpraHu3alMio OOpaOOTKM NEPCOHAIBHBIX JaHHBIX Ha
OCHOBaHMM HWHGOpPMAIMM O BBIIBICHHBIX B pe3yJbTaTe BHYTPEHHETO0 KOHTPOJIS
HapyILIEHUSIX, IPUHUMAET MEpbl, HEOOXOIMMBIE JJIs1 UX YCTPaHEHUSI.
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